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BUSINESS PURPOSE FORM

(For Procurement Card reporting)

TODAY'S DATE DATE OF PURCHASE
CARDHOLDER NAME Signature
VENDOR/BUSINESS AMOUNT

ITEM(S) PURCHASED

ACCOUNT NUMBERTO CHARGE
SPECIAL NOTES
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	Who is paying? List account number and Dept: 
	 Name: 

	Write special circumstances, Sole Source Justification, etc: 
	 Explanations Here: 

	Today's Date: 
	Date of Purchase: 
	Your Name Here (Cardholder): 
	Vendor (Name of Business Purchased from): 
	Amount Charged: 
	List all items purchased on this transaction: 


